Services Business Due Diligence List

Legal

· Copies of any Agent Agreements

· Certificates, licenses, or permits required to operate in various states

· Top 10 U.S. Clients list - 1994, 1995, & 1996

· Client contracts for all active relationships

· Status of all expired contracts

· Lists & copies of all contractual agreements necessary to operate the Business

· Lists & copies of all license agreements

· Summary of all litigation and claims

Real Estate & Fixed Assets

· Lists & copies of all lease agreements & amendments covering buildings, offices, equipment and any other assets required to operate the business

· Lists & titles of all assets owned by the business, including first cost, depreciation methods for book & tax, current location, placed-in-service dates

· Copies of any title insurance documents

Financial

· Financial statements (Operations & Balance Sheets)…last 3 years

· Details of operating expenses

· Segmentation of revenues…last 3 years

· Details of all customer receivable balances

· Aging reports of all customer accounts

PARTIAL DOCUMENT – THE REMAINDER IS VIEWABLE BY THE MEMBERS ONLY
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